Steps for Upgradation, Subject Selection & Exam
Form Generation by HOD.
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2. On the header menu, move your mouse pointer to Student.
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3.
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4. To Upgrade Semester of Students, Select Branch and Click the Button “Search”
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5. You will be able to see two sections on this page, SECTION-A and SECTION-B. SECTION-A contains
the list of student who appeared for regular exam in Last Exam Session. Select Eligible student
from SECTION-A and click on the button “Upgrade Selected”.
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SECTION - B : Pending Upgradation List
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6. Selected Student will be upgraded and will be listed in SECTION-B, contains the records whichare
not confirmed/locked. Select Eligible student from SECTION-B and click on the button “Confirm
Selected”’.

" MANAGE SEMESTER UPGRADE

Selected Record(s)have besn Upgradsd.
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NOTE: You are requested to cross check eligibility of each student before confirming. Once
confirmed, you will not be able to downgrade semester.

7. In case you found that you have a student in SECTION-B, who is not eligible and selected by
mistake, you have option to remove/downgrade it.

( MANAGE SEMESTER UPGRADE

Selactad Record{s)have been Upgradad.
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Subject Selection

1. Login on HOD id, On the header menu, move your mouse pointer to Student.

STUDENTS

2. Click on Manage Subject Selection.

STUDENTS




3. To Select Subjects for Students, Select Exam Session, Branch, Batch, Semester. It will display list of subjects and

students according to the selected Branch and batch and semester.

BTAM102
v BTCH1DM

BTCS101
v BTME101

BTME102
v EVSC101

BTCH10Z
v | BTCS102

BTME103
4 GF-2

1511221
1511221
1511221
1511221
1511221
1511221
1911222
1511222
1911222
1511222
1911222
1511222
1911222
1511222
1911222

Motes:

*Select Exam Session

*Select Branch
*Select Batch

*Select Semester

*Select Group

AT111
A1106
A1108
A1107
Al1110
A1109

n Roll Number

AL
A
AF
B2
ch
DE
H
KL
M
FF
R
R
R
52
T

SELECT ELECTIVE SUBJECT OR SEMESTER GROUP

MWAY2016

1123-Mechanical Engineerir v

2015
2nd
Phiysics Group

Section A - SUBJECTS
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1# Subject selection is only reguired for Semesters having Elective Subjects or Semester Group.
2% One Student cannot be selected in more than one subject selections.
3# You need to lock your subject selections before |ast date.

44 College Controller can unlock subject selections till last date.
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4. You will be able to see two sections on this page, SECTION-A and SECTION-B. SECTION-A
contains the list of Subjects. Select Valid Subjects from SECTION-A. SECTION-B contains the
list of Students. Select Students for selected subjects from SECTION-B and click on the button
“Save’.

SELECT ELECTIVE SUBJECT OR SEMESTER GROUP

Your subject selection saved successfully.

*Select Exam Session | MAY2016 v
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Section A - SUBJECTS

Subject . .
. Paperid Subject Title / Remarks
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+ | BTEE102 Basic Electrical and Electronics Engineering Labaratory (Physics Group) Practical
BTHU102 Communicative English Laboratory (Fhysics Group) Practical
< BTMPIDM Manufacturing Practice (Physics Group) Practical
BTPH102 Engineering Physics Labaratory (Physics Group) Practical
s GF-2 General Fithess Practical

5. Selected Student will be displayed with selected subjects as show below. Click the button
“Lock’, to confirm the subject selection.

MANAGE SUBJECT SELECTION (ELECTIVE OR SEMESTER GROUP)

ion

h
Branch
Code
BTAMI01,
BTCH1O1,
BTCH102,
. BTCS101, WL LIS, R IETE L 18T L 18T L 15T1E
1@ 1123 2015 15t BTCS102, R N BT R T R R T IR TS 15
BTME'ID']‘ 1511 i, 1511 LR LR .
BTME1D2,
BTME103,
EvSC101,

BTAMI0Z,
BTEE101,
BTEE10Z2,
BTHU101, 11 L 181, 51813 L1811, 1811 L 1811
2@ 1123 2015 2nd BTHU10Z, AR AR TS T TA R T F-A R - R FA R 15 m
BTMPI01, s s
BTPH1O1,
BTPH102, GF-
2, HvPE1D1,

NOTE: You are requested to cross check Subject selection of each student before
confirming. Once confirmed, you will not be able to unlock.



Exam form Generations (NEW)

1. Login on HOD id, On the header menu, move your mouse pointer to Examination.
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2. Click on Exam form & Admit Cards.
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3. Fill the correct detail and generate examination forms Regular or Reappear.
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4. Show examination form for students.

EXAMINATION FORMS GENERATION
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L) aphiraj singn 15120001 | Regular |Architecture

Anamika 15120002 Regular | Architecture
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Anant Narian 15120003 Regular | Architecture
Ananya Ghai 15120004 Regular  Architecture
Anish Kumar Verma 15120005 Regular | Architecture
Anubhav 15120006 Regular | Architecture

Aseem Singla 15120007 Regular  |Architecture
Babu Lal 15120008 Regular | Architecture
Bharat Bhushan 15120009 Regular | Architecture
Harleen Kaur 15120095 Regular | Architecture

Abhimanyu Agarwal 15120096 Regular Architecture
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NOTES:

Only HOD of the branch, can do subject selection of eligible students.
There are two steps for subject selection.

o Select Subject from SECTION-A and.

o Select Student from SECTION-B and Save.
Once a record is marked as confirmed by HOD, nobody will be able to
unlock that record.
In case of any problem with the semester upgradation, subject
selection & exam form generate send us email at.

supportexam@mrsstuexam.com.

(Note: Please mention College Code, Student Roll Number and Faculty
User Id, regarding which you are facing problem. This will help us to
provide better support services to you.)



