
 

 

 

 

 

 

 

  

 

 

 

MAHARAJA RANJIT SINGH PUNJAB TECHNICAL UNIVERSITY  

Bathinda - 151001, Punjab (India)  

Ph. No.: +91-87250-72333, Fax: +91-164-2280164, Website: www.mrsstu.ac.in, E-mail id: supportexam@mrsptu.ac.in 

Ref. No : MRSPTU/ CoE/2039   Date: 20/01/2022 

NOTICE 

 
Sub: -  Schedule and Instructions for filling examination forms for Dec-2021 (For 2021 admitted 

regular students only)  

1
st
 Semester & 3

rd
 Semester (LEET) 

 

Examination Forms for 2021 admitted regular students for Dec 2021 exams will be filled online for 1
st
 

& 3
rd

 semester (Regular LEET) on www.mrsstuexam.com. The detailed schedule is as follows: 

S. 

No. 

Description 

(fees @ Rs. 1000/- per sem.) 

Dates 
Fee Deposition 

From To 

1. 
Filling & locking of examination forms 

without late fees 
27/01/2022 01/02/2022 

Fee shall be 

deposited directly 

by the students 

online 

2. 
Filling & locking of examination forms with 

late fees of Rs. 2000/- per form 
02/02/2022 04/02/2022 

3. 
Filling & locking of examination forms with 

late fees of Rs. 5000/- per form 
05/02/2022 onwards 

 

INSTRUCTION FOR COLLEGES 

 Roll numbers of newly admitted students will be shown on or before 22/01/2022 in HOD / College 

IDs. 

 Selection of groups and elective subjects (if any) by HODs must be done before 26/01/2022 

otherwise students cannot fill the examination form or may fill wrong subjects (Procedure 

attached). 

 Admit cards shall be generated by the college through software as soon as the student fills the form. 

 

INSTRUCTION FOR FILLING OF FORMS 

1. The photograph should be uploaded and the profile updated before filling the form. 

2. The details on the profile should be checked and filled carefully as the same shall be shown in the 

DMC’s / Degree. 

3. The student must have a Gmail ID which shall be filled in the profile. Gmail ID is required for 

conduct of online examinations for Dec-2021. 

4. The form filling is only for regular students admitted in 2021. 

5. The examination form (Regular) of student will be filled directly by the student in his ID. The 

payment can be done in any mode but preferably it should be done with net banking / debit card / 

credit card (Procedure attached along).  

6. If the payment is a success then the form shall got locked and student can take a print out. 
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7. If the payment is deducted from the student and the form does not get locked the student shall wait 

for 24 hours. He shall login again and click on tab Examination  Payment history  Verify the 

fees to lock the form. 

8. If the student has filled and locked the form but he/she wants to modify the same, then the 

following procedure is to be adopted. 

For Regular forms 

 Upto 04/02/2022 the student can unlock the form from his ID and make the necessary 

correction and again lock the form. Correction fees of Rs. 700/- shall be charged every time 

the form is unlocked.  

 After 04/02/2022, the student shall mail his request to supportexam@mrsptu.ac.in and the 

required correction shall be done after completing the required documentation online as 

shall be directed on the mail. 

9. Roll Nos. can be downloaded in the student ID after the same has been generated by the HOD. 

10. Student will retain the copy of examination form and admit card and deposit (one copy) with his/her 

institute. 

11. Students are advised to fill the forms in time so that they do not face any problems at the last 

moment later on. 

12. In case of any clarification / problem, please contact to Mobile No. 7889146422 and email at 

supportexam@mrsptu.ac.in. 

 

 

 

 
 Controller of Examination 

 MRSSTU, Bathinda 

 

 

 

 

C.C: - 

Prof. In-charge (P & A) 

MRSPTU, Bathinda 

  



Steps for Upgradation & Subject Selection 

by HOD. 
 

 

1. Open website www.mrsstuexam.com and login as HOD 

 
2. On the header menu, move your mouse pointer to Student. 

 
3. Click on Semester Upgrade. 

http://www.mrsstuexam.com/


4. To Upgrade Semester of Students, Select Branch and Click the Button “Search” 

 
5. You will be able to see two sections on this page, SECTION-A and SECTION-B. 

SECTION-A contains the list of students who appeared for regular exam in Last Exam 

Session. Select Eligible student from SECTION-A and click on the button “Upgrade 

Selected”. 
 



6. Selected Student will be upgraded and will be listed in SECTION-B, contains the 

records which are not confirmed/locked. Select Eligible student from SECTION-B and 

click on the button “Confirm Selected”. 

 

 

 
NOTE: You are requested to cross check eligibility of each student before confirming. 

Once confirmed, you will not be able to downgrade semester. 

 
 

7. In case you found that you have a student in SECTION-B, who is not eligible and 

selected by mistake, you have option to remove/downgrade it. 



Subject Selection 
 

1. Login on HOD id, On the header menu, move your mouse pointer to Student. 

 
 
 
 
 
 
 
 

 
2. Click on Manage Subject Selection. 



3. To Select Subjects for Students, Select Exam Session, Branch, Batch, Semester. It will display list of 

subjects and students according to the selected Branch and batch and semester. 



4. You will be able to see two sections on this page, SECTION-A and SECTION-B. 

SECTION-A contains the list of Subjects. Select Valid Subjects from SECTION-A. 

SECTION-B contains the list of Students. Select Students for selected subjects from 

SECTION-B and click on the button “Save”. 
 

 
5. Selected Student will be displayed with selected subjects as show below. Click the 

button 

“Lock”, to confirm the subject selection. 

 

NOTE: You are requested to cross check Subject selection of each student before 

confirming. Once confirmed, you will not be able to unlock



NOTES: 

 

➢ Only HOD of the branch, can do subject selection of eligible 
students. 

➢ There are two steps for subject selection. 

o Select Subject from SECTION-A and. 

o Select Student from SECTION-B and Save. 

➢ Once a record is marked as confirmed by HOD, nobody will be 

able to unlock that record. 

➢ In case of any problem with the semester upgradation, 

subject selection & Group selection send us email at 

supportexam@mrsstuexam.com. 

(Note: Please mention College Code, Student Roll Number and 

Faculty User Id, regarding which you are facing problem. This will 

help us to provide better support services to you.) 

mailto:supportexam@mrsstuexam.com
mailto:supportexam@mrsstuexam.com


STEPS FOR FORM FILLING BY STUDENTS 

For Affiliated Colleges Only 

 
• Open website www.mrsstuexam.com and login in Student id. 

 

 

 

 

http://www.mrsstuexam.com/


• On the header menu, move your mouse pointer to Examination. 

 



• Click on Regular exam 

 



• Click on save exam form. 

 



• Click On Online Payment and showing payment. 

 



• Click on ok Button and view payment receipt. 

 



• Click on Pay Online. 

 



• Fill the correct detail and click confirm & Submit button. 

 



• Fill Correct Bank Detail and click “Pay”. 

 



• After payment, view showing message “payment is successfully paid”. 
 



Case. 1 If the payment is a success then the form shall got locked and 

student can take a print out. 

• Print Examination form. 

 



Case. 2 If the payment is deducted from the student and the form does not 

get locked the student shall wait for 24 hours. He shall login again and click 

to Payment History.  

• Click to view payment history. 

 

 



• Click to verify the fees. 

 



• NOTES:  

• Student’s profile should be locked to generate Examination form. 

• Elective Subject or Subject from Semester Groups will only be listed in Admit card/Exam 
FormifsubjecthasbeenselectedinSubjectSelectionModulebyHODforthatparticular student. 

• Regular Examination Form 

• Important Instructions. 

• . Please fill the form carefully. 

• . Once the form is filled, payment made and form is locked, correction shall be allowed only after 
payment of the correction fees of Rs. 700/- 

• Reappear Examination Form 

• Important Instructions. 

• . Please fill the form carefully. 

• .The student can mail the request at supportexam@mrsptu.ac.in and the required correction shall 
be done after completing the necessary documentation as shall be directed in the mail.. 

• Payment 

• . Please check all the details in the examination form (Regular or Reappear) before making the 
payment. 

• In case of any problem with the Examination form, send us email at supportexam@mrsptu.ac.in. 

 

mailto:supportexam@mrsptu.ac.in
mailto:supportexam@mrsptu.ac.in
mailto:supportexam@mrsptu.ac.in


STEPS FOR FORM FILLING BY STUDENTS 

(For Main campus and constituent colleges Regular exam form only) 

 

1. Open website www.mrsstuexam.com and login in Student id. 

 

 

 

2. On the header menu, move your mouse pointer to Examination. 

 

 

 

 

http://www.mrsstuexam.com/


3. Click on Regular exam form. 

 

 

 

 

4. Click on save exam form. 

 

 

 

 

 

 



 

5. Click on lock exam form. 

 

 

 

 

6. Click on print exam form. 

                                             

 

 

 



 

NOTES: 

➢ Student’s profile should be locked to generate Examination form. 

➢ Elective Subject or Subject from Semester Groups will only be listed in Admit 

card/Exam Form if subject has been selected in Subject Selection Module for 

that particular student. 

➢ In case of any problem with the Examination form, send us email at 

supportexam@mrsstuexam.com. 


